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ROOM:
FITZPATRICK HALL [Auditorium; Stage; Green Room; Angevin Room].

Any bookings must specify which areas are being booked.

May be booked by:
Queens' Fellows, Resident Queens' graduates,

Resident Queens' undergraduates, Catering Manager

Maximum Numbers:

For a seated function under the Theatre, Cinematograph or Public Entertainments Licences:
208.

A private seated function:
208 in raked seating, up to a maximum of 249 with additional seating by prior arrangement with the Housekeeper.


Flat-floor function under the Public Entertainment Licence:

165 if either tables or chairs are in the auditorium;

330 if no tables or chairs are present.

A private flat-floor function:
330.

Other Special Restrictions:

-
If for an undergraduate or graduate party, permission from a Tutor must be produced.

-
If for a meeting to which outside speakers are invited or if more than 15 people are expected, permission from a Tutor must be obtained.

-
Room must be clear by 23.45 unless specific Tutorial permission is produced.

-
No bookings may be made by or on behalf of University societies (whether or not made by Queens' members).

-
If the booking is for all of the Auditorium, Stage, and Angevin Room then a charge will be made; the Timetabling Committee is responsible for deciding whether or not a charge should be levied for other bookings (although normally no charge will be made for the use of one or two areas).

-
Commercial bookings must be made through the Catering Manager who will decide the level of charge. Commercial bookings within College term (the 70, 70 or 64 day periods) must be made by the first day of the period for that term.

-
The level of charges for non-commercial bookings will be decided by the Junior Bursar.

-
No smoking within the main Auditorium (except as part of a drama function for which smoking consent under the Theatres Act has been obtained).

-
The configuration of the stage and seating is wholly the responsibility of the hirer; the hirer must always plan sufficient time at the start and end of the booking in order to reconfigure the stage and seating (which may or may not be necessary).  During the 70 day period the normal configuration will be flat floor (ie seats away) and bookers who have the seats out should put them away at the end of the booking unless they have made a prior arrangement with the next booker.  Outside the 70 day period the normal configuration will be raked seatings (ie seats out) and any bookers who put the seats away should put them out at the end of the booking unless they have made a prior arrangement with the next booker.
-
Discos and parties will take place only on the ground floor - no access to the first floor will be allowed for such events (other than by their technicians). The seating must be wholly retracted with fascia boards installed. The seating may not be climbed upon or used as a surface for placing drinks on. Organisers are recommended to introduce tables for glasses - they should consult the Housekeeper well in advance and provide labour for all furniture movement.

-
If a Fitzpatrick Hall event requires a Bar, then the Angevin Room and the purpose-provided Bar must be booked. Bars may not be set up elsewhere in the Fitzpatrick Hall and Angevin Room. Permission must be obtained from the Steward, who is holder of the University Liquor Licence, for alcoholic beverages to be sold from the bar and for a licence extension if the bar is to be open after 23:00.  The applicant, when granted permission, will be expected to follow the code of Conduct for Licence Holders which restricts sales and consumption of alcoholic beverages to:



1.
Members of the College and their bone fide guests.



2.
Employees of the College.



3.
College guests.



4.
Not to persons below 18 years of age.

In addition, sales under the terms of the licence shall not be publicly advertised.  Those to whom permission is granted are responsible for the maintenance of orderly behaviour (including not serving people who have drunk too much and not allowing glass - tumblers and bottles - into the bar.)


-
Junior Bursars' Letting Conditions and Seating Instructions must be handed to all bookers. The bookers are responsible for ensuring that those conditions and instructions are followed.

Check for mutual disturbance: A person making a simultaneous booking should be told that other areas are already booked.

In case of difficulties refer to:  The Junior Bursar.

Addition to Regulations
A new set of keys are now available for the cloakroom hooks in the Fitzpatrick Hall.  In future all hall hirers are asked to implement the key system and be responsible for it.  This must include checking for any missing keys before the event and reporting any such missing keys to the Porters because any keys found missing after the event iwll be charged to the hirer.  The Housekeeping staff have been asked to check for any missing keys after events and report back.
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